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1) Purpose of the policy 
This policy complies with the statutory requirement laid out in the SEND Code of practice 0-25 (Sept 

2014) and has been written with reference to the following guidance and documents: 

• Equality Act 2010: advice for schools DfE Feb 2013 

• SEND Code of practice 0-25 (2014) 

• Schools SEN Information Report regulations (2014) 

• Statutory guidance on Supporting Pupils at School with Medical Conditions (April 2014) 

• Safeguarding Policy 

• School Behaviour Policy 

 

 
2) Contextual information about the school 

Patchway Community School is a supportive and vibrant school, located in South Gloucestershire. 

We are an inclusive school, equally ambitious for all our learners. We are proud to celebrate our 

differences and recognise students’ individual successes. 

Key staff: 

Special Educational Needs Co-coordinator (SENCo): Mr Joseph Prevett 

• Contact details: Joseph.Prevett@olympustrust.co.uk, 01454 862020 

• Qualifications: Bachelor of Science (Biochemistry), PGCE from Bristol University 

SEND Team Leader/Leading SEND support: Charlotte Pilsworth 

Assistant SENCo: Helen Stentiford 
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3) Consultation process: 
This policy was developed in consultation with parents, families, staff, students and governors. 

 
 

4) Relationship to other policies: 
• Accessibility policy 

• Positive behaviour policy 

• Curriculum policy 

• Relationships and sex education policy 

• Safeguarding and child protection policy 

• Medical needs policy 

 

 
5) Aims 

Our whole school vision that all students should leave school equipped with outcomes which give 

them the appropriate options for their future goals and ambitions. Our aim is to raise the aspirations 

of and expectations of all students with SEND and to ensure that we remove any potential barriers 

to their learning. We focus on outcomes not just hours of provision/support and regularly review 

and adapt plans accordingly in collaboration with students, their families and all professionals 

involved. 

 
 

6) Objectives: 
▪ The specific objectives of this policy are designed to ensure that we work within the guidance 

provided by the SEND Code of Practice (2015): 

▪ To identify and provide for students who have special educational and additional needs, so 

that students make expected or better progress and to ensure that they receive the right 

support to meet their individual needs. 

▪ To operate a fully inclusive approach to the management and provision of support for special 

educational and disability needs. To this end, every member of our school community shares 

responsibility for the education, health and care needs of every student. 

▪ To provide a well-qualified and experienced Special Educational Needs Coordinator (SENCo) 

who will oversee the implementation of the school’s SEND Policy and lead responsive teaching 

across the school. 

▪ To provide support and guidance for all staff working with students with special educational 

and disability needs. 

▪ To operate a quality assurance programme that enables us to ensure the provision received 

by our pupils with SEND is to the highest possible standards. 

 
 

 
7) Identifying special educational and disability needs 

In line with the Code of Practice we recognise that ‘a child or young person has SEN if they have a 

learning difficulty or disability which calls for special educational provision to be made for him or her’ 

and that a ‘child of compulsory school age or a young person has a learning difficulty or disability if 



he or she has a significantly greater difficulty in learning than the majority of others of the same age, 

or has a disability which prevents or hinders him or her from making use of facilities of a kind 

generally provided for others of the same age in mainstream schools or mainstream post-16 

institutions’ 
 
 

At Patchway Community School we consider the needs of the whole student, which will include their 

special educational and disability needs. The school aims to support students within the four broad 

categories of need as outlined in the Code of Practice (see Appendix A): 

▪ Communication and interaction 

▪ Cognition and learning 

▪ Social, emotional and mental health difficulties 

▪ Sensory and / or physical needs 

 
We recognise that in practice, students often have needs that overlap within these areas and that 

their needs might change over time. Therefore the purpose of identification is to provide clarity 

around the most appropriate action that the school needs to take to meet the needs of the learner 

rather than to fit a student into a designated category. 

 
The following do not constitute a special educational need but may impact on progress and 

attainment: 

▪ Disability – the Code of Practice outlines the “reasonable adjustment” duty for all settings and 

schools provided under current Disability Equality legislation, but this alone does not 

constitute SEN 

▪ Attendance and punctuality 

▪ Health and welfare 

▪ Having English as an additional language 

▪ Gaps in previous educational history 

▪ Being in receipt of the pupil premium grant 

▪ Being a looked after child 

▪ Being a child of a serviceman/woman 

 

8) A graduated approach to SEND support 
Teachers are responsible and accountable for the progress and development of the students in their 

class, including where students access support from teaching assistants. We believe that, ‘high 

quality teaching, differentiated for individual pupils, is the first step in responding to pupils who have 

or may have SEND. Additional intervention and support cannot compensate for a lack of good quality 

teaching’. (2015 Code of Practice) 

Students are identified as having SEND if they do not make adequate progress once they have been 

in receipt of quality first teaching, which includes reasonable adjustment and intervention within the 

classroom. Patchway Community School has a robust quality assurance schedule to ensure that high 

quality teaching is in place for all students. 

At Patchway we utilise a secure software package that enables all staff to share information 

regarding the support and provision our students receive. It provides updated information on the 

Assess, Plan, Do, Review cycle and all teachers are responsible for contributing to this process for all 

pupils with SEND. 



Every student identified as being a pupil with SEND will have a learning plan created which is 

produced in collaboration with the teachers, student, parents and professionals and will provide 

advice, support and strategies for teachers to utilise to ensure a consistent approach for all students 

with SEND. These plans are reviewed three times a year with staff, parents and the student to 

ensure that any necessary amendments are made in a timely manner. 

Further support is provided for teachers through regular CPD on SEND provision and strategies. We 

have a strong coaching and support programme to improve teachers’ understanding of teaching and 

learning strategies to identify and support pupils with SEND. 

Identifying students who may have SEND is a regular feature of classroom assessments. Teachers 

are responsible for the regular monitoring and assessment of their students and this information is 

used to identify any barriers to learning or where there is a lack of expected progress. Where 

strategies employed by the classroom teacher are not resulting in the student making expected 

progress then in conjunction with the SENCO, the SEN support team and parents/families 

information can be gathered, further observations and diagnostic assessments completed to gain a 

full and detailed picture of need for support to be provided. 

 
Patchway Community School works closely with a range of services across education, health and 

welfare that are able to provide specialist assessments for higher levels of need. 

9) Managing student needs on the SEND register 
Students who do not have an Education Health and Care Plan (EHCP) are known as ‘SEN Support’ 

and are added to the SEND register. If a student is new to Patchway Community School, information 

regarding their prior learning, attainment and additional needs will be collected from their previous 

school and/or the Local Authority. 

A student is added to the SEND register if they meet the following criteria as defined in the SEND 

Code of Practice (2015), ‘A child of compulsory school age or young person has a learning difficulty or 

disability if he or she: 

• has a significantly greater difficulty in learning than the majority of others of the same age, 

or 

• has a disability which prevents or hinders him or her from making use of facilities of a kind 
generally provided for others of the same age in mainstream schools or mainstream post- 

16 institutions’ 

 
The register is reviewed each term and both the student and the parent/carer are included in any 

proposed changes. It is the responsibility of the SENCO to keep the register up to date. 

Should a parent/guardian have any concerns about their child’s learning needs if they are not 

currently registered as having SEN they can contact: 

• Charlotte Pilsworth – SEND Curriculum Team Leader 

Charlotte.Pilsworth@olympustrust.co.uk 

• Helen Stentiford – Assistant SENCO Helen.Stentiford@olympustrust.co.uk 
 

For parents/guardians with any concerns around their child’s learning needs who are registered as 

having SEN they can contact: 

• Helen Stentiford – Assistant SENCO Helen.Stentiford@olympustrust.co.uk 

• Charlotte Pilsworth – SEND Curriculum Team Leader Charlotte.Pilsworth@olympustrust.co.uk 
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• Joseph Prevett – SENCO Joseph.Prevett@olympustrust.co.uk 
 
 
 

10) Criteria for students exiting the SEND register 
As part of the review process described above, students may also exit the SEND register if they no 
longer present with having additional educational needs. Their progress will continue to be 

monitored as part of the school’s assessment procedures and ongoing data collection. If a student is 

to be reviewed for removal from the SEND register this will take place via a review meeting with 

parents/guardians and the student themselves and will be followed up with a letter confirming 

agreement. 

 

11) Supporting students and parents/carers 
The School SEND Documentation is available by following the link: 

Patchway Community School - SEND (patchwaycc.com) 

The Local Authority’s Local Offer is available by following the link: 

http://www.southglos.gov.uk/health-and-social-care/care-and-support-children-families/local-offer/ 
 

Regular assessment points throughout the year are provided with formal data reports, enabling 

parents/carers to discuss their child’s progress in greater detail with teaching staff during the 

parents’ information evening. Where a child has an Education Health and Care Plan, together with 

their parents/carers, they will be invited to three additional meetings with their Key Worker during 

the school year, one of which will be their Annual Review. 

 
 

12) Admission arrangements 
The admission arrangements for students with SEND are the same as for all other students applying 

for South Gloucestershire secondary schools: parents complete a South Gloucestershire admission 

form. If a child has an EHCP this must be indicated on the form in the appropriate place. Admission 

for students with an EHCP will be granted through the Local Authority Special Needs Panel. 

Discussions about secondary school placement are a key focus of the Year 5 annual review meeting. 

Regular communication between their primary school and the Assistant SENCO at Patchway will 

begin from this point forward to ensure a smooth transition. 

 

The Pastoral teams at Patchway collaborate closely with Year 6 teachers, SENCOs, students and 

parents/guardians to ensure that Year 6 students are ready for the transition to secondary school. A 

programme of transition visits will be arranged and students will have a number of opportunities to 

find the answers to their questions before arriving at Patchway Community School in September. 

Where students have complex needs an enhanced transition offer is made available to ensure as 

smooth a transition as possible. 
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13) Supporting students with medical conditions at Patchway Community 

School 
Students with medical conditions should be properly supported to have full access to education, 

including physical education and school trips. Patchway Community School is fully compliant with its 

duties under the Equality Act 2010 to ensure that all our students can access a full and rich 

education including enrichment opportunities. Further details on supporting students in school with 

medical conditions are available in the Medical Needs Policy on the school website. 

 
 

14) Monitoring and evaluation of SEND 
A nominated governor for SEND links the Learning Support Team with the governing body. The 

implementation of this policy is the work of the Learning Support Team and is subject to regular 

scrutiny by the Governors’ Wellbeing Committee. The school has rigorous systems in place to review 

the work of each department at the beginning and end of each year. The progress of all students is 

monitored closely throughout the year and it is the responsibility of the SENCO to report to the 

Headteacher on the progress of students with SEND. 

 
 

15) Training and resources 
It is the duty of the governing body to allocate and monitor funding for special educational and 

disability needs. There is core funding for students with SEND Support and additional funding for 

some students with an EHCP, dependent on their level of need. As Patchway Community School is an 

inclusive school, resources are deployed by the Learning Support Team to ensure full access to an 

appropriate curriculum for students with SEND. 

 

In order to maintain and develop the quality of teaching and provision to respond to the strengths 

and needs of all students, all staff are obliged to take part in SEND training annually as part of their 

continued professional development. It is the duty of the school’s SENCO to keep up-to-date with 

local and national updates on Special Educational Needs and Disability provision. 

 
 

16) Roles and responsibilities: 

The role of the governing body: 
▪ The governing body is responsible for ensuring that the school makes the necessary provision 

for every student with SEND. The governing body thereby assists in the development, 

implementation and monitoring of the school’s SEND policy and strategy. 

 
The role of the headteacher: 

▪ To ensure statutory obligations are met in full and the policy is implemented 

▪ To keep the governing body updated about SEND issues 

▪ To ensure adequate funding and support. 

 
Some or all responsibilities may be delegated to the SENCo 



The role of the SENCo is to: 
▪ Implement, monitor and evaluate the SEND policy 

▪ Report regularly to headteacher and, annually, to governors 

▪ Identify students with SEND and maintain the SEND register 

▪ Quality assure all provision for pupils with SEND. 

▪ Monitor progress of students with identified SEND using various measures e.g. monitoring 

effectiveness of interventions, number of students on SEND register, progress at assessment 

points etc. 

▪ Share information about progress with staff, students and parents 

▪ Liaise with LA, agencies, teachers, parents/carers, including Annual Reviews for students with 

an EHCP. 

▪ Deliver CPD to staff on teaching and learning and SEND. 

▪ Plan, allocate and monitor expenditure on staffing and resources 

▪ Actively engage with all SENCO meetings with the LA Cluster and within the Trust and share 

with staff appropriately. 

▪ Deliver open events for parents to come to discuss any concerns/questions surrounding SEND 

three times a year (in addition to parents’ evenings) 

 

Some of these responsibilities may be delegated to the Assistant SENCo and SEND Curriculum Team 

Leader. 

 
 

The role of parents/carers: 
▪ Parents/Carers have a vital role to play in the education of their children by offering daily 

support at home. Tasks such as monitoring independent learning, following up specific advice 

from school and above all encouraging their children to succeed are all helpful. We expect 

equal commitment from students, staff and parents/carers. Parents/carers are seen as crucial 

to the planning cycle for review, setting targets, monitoring and evaluation if effective use of 

SEND resources are to be made. Parental voice will be logged on documentation such as 

learning plans or changes to arrangements/provision. 

▪ To aid this process, parents will be contacted for: - 

i) a student being placed on the SEND Register 

ii) a student being removed from the SEND Register 

iii) the review of students on the SEND Register, or on a more frequent basis if 

required, to ensure educational progress 

iv) the production of transition plans 

 
These meetings will normally be in addition to the opportunities afforded through the parents' 

evening. Where a parent has a formal complaint this will be dealt with under the OAT Complaints 

Policy. 

 
 

The role of students: 
▪ Students obviously play a major role in their own education and progress. They will be kept 

informed of all relevant information about their progress. They will be encouraged to develop 

reflective thinking which will allow them to develop the necessary skills to learn independently. 

All students should acknowledge their personal responsibility for their learning and feel they 

contribute to their own development and progress. We expect equal 



commitment from students, staff and parents. Student voice will be recorded on their learning 

plans and any other documentation regarding their provision. 

 
Associated roles: 

▪ Designated Safeguarding person: Sarah O’Brien, Assistant Headteacher 

▪ Pupil Premium Lead: Sarah O’Brien, Assistant Headteacher 

▪ Culture Lead: Allison Powell, Deputy Headteacher 

▪ Person responsible for medical needs: Helen Stentiford, Assistant SENCo  

It is school policy that whenever possible students should have access to the full curriculum and 

remain within mainstream classrooms. It is the responsibility of curriculum team leaders and 

teachers to ensure that the curriculum is differentiated to meet the needs of the students. 

 
 

17) Monitoring and review: 
The school will review this policy every two years or sooner if legislation requires, and assess its 

implementation and effectiveness. 

Governors will oversee the internal audit arrangements; providing the appropriate level of support 

and challenge to ensure that the agreed practice and procedure has been implemented through: 

▪ Scrutiny of all reporting information requested and received 

▪ Identification of any associated risks, trends, underlying or contributory factors 

▪ Assessing any opportunities for change to enhance existing practice and achievement of the 

school’s vision 

▪ Making decisions in respect of any proactive and/or mitigating action to be taken 

▪ Evaluating the impact and effectiveness of policy and practice in line with the agreed policy 

review schedule or as necessary 

▪ The learning support department consists of a small team of teaching assistants who provide 

some support for students in the classroom led by the SENCo 

▪ The SENCo and the student support team leader identify and support students who require 

personalised intervention. This is time limited and progress is review termly 

▪ The SENCo and the student support team leader identify and support students who are unable 

to fully access the curriculum as a result of medical or emotional needs. 



Broad areas of need – SEN Code of Practice 2015 
 

Communication and interaction 

Students with speech, language and communication needs (SLCN) have difficulty communicating 

with others. This may be because they have difficulty saying what they want to, understanding what 

is being said to them or they do not understand or use social rules of communication. Students with 

an Autism Spectrum Disorder, including Asperger’s Syndrome and Autism, are likely to have 

particular difficulties with social interaction. They may also experience difficulties with language, 

communication, social interaction and imagination, which can impact on how they relate to others. 
 

Cognition and Learning 

Support for learning difficulties may be required when students learn at a slower pace than their 

peers, even with appropriate differentiation. Learning difficulties include both moderate learning 

difficulties (MLD) and specific learning difficulties (SpLD) which affect one or more specific aspects of 

learning. SpLD encompasses a range of conditions such as dyslexia, dyscalculia and dyspraxia. 
 

Social, emotional and mental health difficulties 

Students may experience a wide range of social and emotional difficulties which manifest 

themselves in different ways. These may include becoming withdrawn or isolated, as well as 

displaying challenging, disruptive or disturbing behaviour. These behaviours may reflect underlying 

mental health difficulties such as anxiety or depression, self-harming, substance misuse, eating 

disorders or physical symptoms that are medically unexplained. Other students may have disorders 

such as attention deficit disorder, attention deficit hyperactive disorder or attachment disorder. 
 

Sensory and/or physical needs 

Some students require special educational provision because they have a disability that prevents or 

hinders them from making use of the educational facilities generally provided. Many students with 

visual impairment (VI) or hearing impairment (HI) will require specialist support and/or equipment to 

access the curriculum. Some students with a physical disability (PD) require additional support and 

equipment to access all the opportunities available to their peers. 


