
Page 1 | 8  

 

 

Careers Policy 

(Including Provider Access Policy Statement) 
 

Version and issue date 1 Sept 2025 

Approved  

Scheduled review date 1 Sept 2026 

Status Statutory school policy 

Appendices  

 
1) Purpose of the policy 

 
This policy sets out the strategy to make sure that Patchway Community School learners in 
years 8-13 are able to benefit from a programme of advice and guidance that is stable, 
structured and delivered by individuals with the right skills and experience. 

 
It incorporates the policy statement which sets out our arrangements for managing the access 
of providers to learners at Patchway Community School for the purpose of giving them 
information about the provider’s education or training offer. This complies with our legal 
obligations under Section 42B of the Education Act 1997 and takes into account statutory 
guidance for schools: Careers guidance and access for education and training providers (DfE 
January 2023) 

 
2) Legal framework 

 
This policy has due regard to legislation and statutory guidance, including, but not limited to, 
the following: 

• DfE ‘Careers guidance and access for education and training providers’ 2023 
• Education Act 1997 
• Education and Skills Act 2008 
• Apprenticeships, Skills, Children and Learning Act 2009 
• Equality Act 2010 
• Children and Families Act 2014 
• Technical and Further Education Act 2017 

3) Core principles and values 
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Our school values are based on Ambition, Respect and Excellence with the aim of fostering 
a positive learning environment: 

 
Ambition – achieve more than you ever thought possible 
Respect – be kind and courteous 
Excellence – be resilient and hardworking 

 
Overall, we expect our learners to ‘Be Kind, Work Hard and Take Part.’ 

 
Our overarching mission is based on these core values and it is “to be the school of 
choice in our local community and strive for excellence in all we do.” 

 
In Patchway Community School we want our learners to be the very best they can be so that 
they can plan ambitious career paths. By enabling our learners to achieve the highest 
outcomes, we equip them with qualifications and experiences which will give them the widest 
choice of options when they leave us at 16 or 18. This could include university, or an 
apprentice degree, a level 3 apprenticeship, immediate entry to a management trainee 
scheme, or another route which enables them to be productive, gain satisfaction and be 
happy in their working life. 

 
 

4) Roles and responsibilities 
 
Several stakeholders have a part to play in ensuring that our learners benefit from a good 
CEIAG programme: 

 
a) The school 

 
The headteacher, in consultation with the local standards board, and with the assistance of 
other members of the leadership team, is responsible for overseeing the overall strategic 
direction of the careers education, information, advice and guidance (CEIAG) strategy. An 
assistant head or other senior leader line manages staff with career related responsibilities, 
including a CEIAG Lead (non-teaching) and develops and implements the career related 
learning strategy. 

 
All teaching staff and tutors have a key role to play in providing high quality CEIAG to learners 
through careers elements of the PSHE programme, as well as utilising opportunities within 
lessons to promote investigation and reflection on careers and employment. 

 
b) Learners 

 
Learners are expected to engage fully in career-related activities and to use the opportunities 
provided to explore their interests and develop their curiosity in relation to the world of work. 

 
c) Parents and carers 

 
Parents and carers have a responsibility for helping to develop their child’s awareness and 
understanding of further and higher education options, and of employment opportunities 
available locally and further afield through encouraging and supporting their child’s 
engagement in career-related activities. 
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5) Rationale 
 
The policy is underpinned by research by The Gatsby Foundation (2014) into careers 
guidance and our strategy is developed and evaluated in light of the eight Gatsby 
Benchmarks. It is our aim that all learners benefit from: 

 
1. A stable careers programme 
2. Learning about careers and labour market information 
3. Having individual needs met 
4. A curriculum that links learning to careers 
5. Encounters with employers and employees 
6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 

 
 

6) Our intentions 
 

a) To meet the legal duty to secure independent careers guidance and provide 
opportunities to a range of providers to inform pupils about technical education 
qualifications or apprenticeships and to publish information about the careers 
programme on the school website by: 

 
● Working closely with the Careers and Enterprise Company and the Enterprise 

Advisor to plan and review the careers programme on an on-going basis 
● Reviewing our careers programme alongside our whole curriculum and our extra-

curricular offer 
● Developing strategies informed by research and guided by on-going labour market 

information, local knowledge and evidence gathered by the Careers and Enterprise 
Company and the Gatsby Foundation 

● Publishing our careers programme on the school website and school intranet, so 
that learners and parents can access it easily 

b) To assess our progress towards meeting the Gatsby Benchmarks by: 
 

● Using the Gatsby Compass self-evaluation benchmarking tool to identify current 
areas of strength and areas of development in order to improve practice and to 
track progress against the Benchmarks over time 

● Ensuring that within the careers programme there are effective mechanisms for 
monitoring and assessing progress in relation to developing knowledge, 
understanding and skills and for measuring and assessing the impact of the 
careers programme on learners 

c) To access external support by: 

● Making use of co-ordinated external support provided by the Careers & Enterprise 
Company and the Careers Hub 
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● Seeking to collaborate with employers, schools, colleges, Local Enterprise 
Partnerships and careers and enterprise organisations to create high impact 
support for learners 

● Developing stronger links with business by using local networks provided by, for 
example, the chambers of commerce and LEPs 

d) To ensure there is high quality leadership of careers within school by: 
 

● Ensuring that the there is a member of staff trained to Level 6 in either Careers 
Leadership and / or Career Guidance & Development 

● Making effective use of the expertise of specialist classroom teachers in delivering 
aspects of the careers programme and by enabling their access to appropriate 
professional development 

 
 

7) Provider access policy statement: 
 

Provider Access Policy Statement (PAL) 

Access for colleges, training providers, university technical colleges, universities 

and all other post 16 providers, including technical, vocational and academic routes 

and apprenticeships 

Updated September 2025 

Patchway Community School 

This policy statement sets out the arrangements for managing the access of providers to 

students for the purpose of giving them information about the provider’s education or 

training offer. 

Pupil Entitlement: 

All students in years 8 to 13 are entitled: 

• to find out about technical education qualifications and apprenticeships opportunities, as 

part of a careers programme which provides information on the full range of education and 

training options available at each transition point; 

• to hear from a range of local providers about the opportunities they offer, including 

technical education and apprenticeships – through options events, assemblies and group 

discussions and taster events; 

• to understand how to make applications for the full range of academic and technical 

courses. 

In line with the updated Provider Access Legislation, from January 2023, all schools must 

provide a minimum of six encounters for all students with post 16 providers, as above. This 

is broken down into key phases: - 

1st key phase Year 8 or 9 Two encounters for students that are mandatory for all to 

attend 
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2nd key phase Year 10 or 11 Two encounters for students that are mandatory 

for all to attend 

3rd key phase Year 12 or 13 Two encounters that are mandatory for the school 

to put on but optional for students to attend 

These provider encounters will be scheduled during the main school hours and the provider 

will be given a reasonable amount of time to, as a minimum: 

• share information about both the provider and the approved technical education 

qualification and apprenticeships that the provider offers 

• explain what career routes those options could lead to 

• provide insights into what it might be like to learn or train with that provider (including the 

opportunity to meet staff and students from the provider) 

• answer questions from all students, including our most vulnerable and those with 

additional learning needs 

Patchway Community School defines an encounter as at least 1 hour, during the school 

day. 

The school day runs from 8.25am until 2.35pm. 

This complies with the school’s legal obligations under Section 42B of the Education Act 

1997. 

As part of our careers programme, we will consider requests from approved training, 

apprenticeship, technical and vocational education providers, including University Technical 

Colleges where appropriate, to speak to our students. Patchway Community School will 

also approach these providers directly when planning and organising key career related 

events throughout the school year such as school assemblies, webinars within the 

curriculum, including live events, careers engagement events and parents evenings. 

Meaningful encounters may be planned using the Making it meaningful checklist. 

The quality and impact of careers provision at Patchway Community School is monitored 

by our Senior Leadership Team, Trust School Improvement Team and the School 

Improvement Committee. Access and opportunity to engage with technical, vocational and 

training providers will form part of this process. 

Patchway Community School has a range of facilities available for providers to use in 

support of our careers programme. This includes the main hall, classrooms and social or 

meeting spaces. 

https://resources.careersandenterprise.co.uk/resources/making-it-meaningful-benchmark-7
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Destinations of our students 

Last year our year 11 students moved to range of providers in the local area after school: 

• General FE College 70% 

• Apprenticeship provider 3% 

• Sixth form 8% 

• Others 19% 
 

 
Management of provider access requests 

All requests made by providers should be emailed at least 6 weeks in advance of the 

expected date of the session. 

In the first instance, requests by providers should be sent to: - 

Name of Careers Leader: - Anna Shute 

Careers Leader email address: - anna.shute@olympustrust.co.uk 

Tel No: - 01454 868020 
 

 
Please complete this table and copy into email to Careers Leader: 

 

Name of provider 
requesting access & 
details of provision 

e.g., Lakeside College, Further Education College and 
Apprenticeship provider for 16–18-year-old students 

Contact Name at 
Provider and Contact 
Details 

Name & Job Title: 
Email address: 
Telephone number: 

Proposed date, time and 
length of session 

 

Number of staff who 
propose to visit 

All visitors will be subject to our safeguarding policy 
which can be found at Patchway Community School - 
Policies (patchwaycs.org.uk). A DBS check will not be 
required. 

Aims and objectives of 
session including year 
group 

e.g., Year 10 Assembly Post 16 Options including 
entry requirements, courses available, labour market 
information & sectors relating to courses, positive 
destinations on completion of courses 

Please demonstrate 
which Gatsby 
Benchmarks relate to 
the session and how 

e.g., 
BM1 After reading Careers Programme, support to 
further enhance this 
BM4 linking GCSE subjects to career related learning 
and future progression routes 

mailto:anna.shute@olympustrust.co.uk
http://www.patchwaycs.org.uk/Policies/
http://www.patchwaycs.org.uk/Policies/
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(link to information re 
Gatsby Benchmarks 
Good Career Guidance | 
Education | Gatsby) 

BM7 Provide a meaningful encounter of further 
education 

Proposed format, 
timings and duration of 
session including 
facilities and equipment 
required 

e.g., One hour assembly, theatre or main hall to 
accommodate year group. PowerPoint presentation 
including videos. Questions and answers session for 
students. Literature to take away following assembly. 

Support required from 
Patchway Community 
School, including 
staffing 

To enable the school to provide appropriate 
supervision 

 
Granting Requests and Refusal of Requests 

Once your request has been submitted, the School Careers Leader will respond to you 

within 10 working days. All requests will be given due consideration from the designated 

Careers Leader and Senior Leadership Team. 

Once the request has been granted, we will ask you for a range of information to share with 

our students and parents before the session. This may be a prospectus, letter, presentation 

to share with students and parents in advance of your session. 

This should include: - 

• Details of the opportunities you offer including technical education, courses and entry 

requirements 

• What is learning like with your institution? 

• How do you prepare students for their best next step on successful completion of 

your course/training? 

• Provide examples of linking courses with careers relating to the labour market and 

recent positive destinations of students who have completed their learning with you 

Requests will be considered against: - 

• Clashes with other planned activities or visits. 

• Interruption to preparation for public or internal examinations. 

• Availability of school staff, space and resources to host the session. 

• All requests will also be considered in line with the school Safeguarding policy. For 

questions on this policy statement or the wider careers programme at Patchway 

Community School, please do not hesitate to contact us. 

• Patchway Community School will keep a log of all provider requests for access and 

the outcomes and record on Compass Plus to support the delivery and evaluation of 

the careers programme. 

Opportunities for access 

Patchway Community School offers the six provider encounters required by law (marked in 

bold text) and a number of additional events, integrated into the school careers programme. 

https://www.gatsby.org.uk/education/focus-areas/good-career-guidance
https://www.gatsby.org.uk/education/focus-areas/good-career-guidance
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We will offer providers an opportunity to come into school to speak to students or their 

parents or carers. 

This policy statement will be evaluated with the Careers Leader and Trust Wide Curriculum 

Leader for Careers as part of the Compass Evaluation, 3 times each academic year. 

If a provider has reason to make a complaint in relation to this statement please email Mr S 

Moir, Director of Secondary Education steve.moir@olympustrust.co.uk who will investigate 

further. 

 

 

mailto:steve.moir@olympustrust.co.uk

